GPW GPW

Recruitment GPW Recruitment Candidate Registration Form Recruitment

Please send this registration form along with all relevant documents to:
apply@gpw.uk.com or alternatively post to:
GPW Recruitment, Worsley House, North Road, St Helens, WA10 2BL

Position applying for: Advert Reference Number:

Personal Details Section A

Please fill out this form in the highlighted boxes

Title: Surname: Forenames:

Address:

Home Tel: Postcode:

Mob Tel: Email:

Work Tel: Nationality:

National Insurance No: CSCS/CPCS Number:

Quialifications Section B

Please list qualifications in space provided.

If you are submitting a CV this section does not need to be filled out.
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Work Experience Section C
Please fill out the following information for the last two companies employed.

If you are submitting a CV this section does not need to be filled out.

Company: Position: Duration:

Description of duties:

Company: Position: Duration:

Description of duties:

Health and Disabilities Section D

The following questions on health and disability are asked in order to find out your needs in terms of reasonable adjustments to
access our recruitment service and to find out your needs in order to perform the job or position sought.

Do you have any health issues or a disability relevant to the position or role you seek?

If YES please provide details in the box below:

If you have a disability, what are your needs in terms of reasonable adjustments to enable you to perform the role sought? Please specify:

If you have a disability, what are your needs in terms of reasonable adjustments in order to access this recruitment service and to attend
interview, or to take aptitude tests etc? Please specify:
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Criminal Convictions Section E

Have you ever been convicted of a criminal offence?

If “Yes”, please give details of convictions (nature of convictions and dates) in the box below:

You are not required to give details of a “spent’ conviction as provided by the Rehabilitation of Offenders Act 1974 unless the post is one
that involves direct contact with children or vulnerable adults where we need to know all convictions. The information given will be
treated in the strictest of confidence and only taken into account where, in the reasonable opinion of GPW Recruitment, the offence is
relevant to the post to which you are applying. Failure to declare a conviction may require us to exclude you from our register or
terminate an assignment if the offence is not declared but later comes to light

Ethnicity Section F

Which of the following best describes your ethnic origin? (please indicate by placing a “Y” in a box)

White — British

Asian or Asian British
- Bangladeshi

European — Other

Mixed Heritage —
Asian and White

White - Irish

Asian or Asian British -
Other

Black or Black British -
Somalian

Mixed Heritage — Black
Caribbean and White

White - Other

European — Romanian

Black or Black British -
Caribbean

Mixed Heritage — Black
African and White

Asian or Asian British -
Indian

European - Albanian

Black or Black British -
African

Mixed Heritage - Other

Asian or Asian British -
Pakistani

European - Kosovan

Black or Black British —
Other

Chinese or Chinese British
— Chinese

Chinese or Chinese

British - Other Prefer Not To Say

Eligibility to Work Section G

Do you have a Work Permit? (UK and EEA citizens do not require Work Permits):

If Yes what is the expiry date of the Work Permit:

You will need to provide proof of your Eligibility to work, in the UK (please indicate by placing a “Y” in the box of the
information you are providing).

British Passport EU Passport Other Passport National ID Card Other

If other please specify:
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Section H

You will need to provide proof of your Identification (please indicate by placing a “Y” in the box of the information you are

providing).

British Passport

EU Passport

If other please specify:

References

Other Passport

Drivers Licence

Other

Section |

Please provide details of two business referees who have known you for at least two years and who are not relatives or
former employees

Reference 1

Name:

Company:

Position:

Address:

Tel:

Fax:

Email:
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Equal Opportunities Section J

GPW Recruitment is committed to a policy of equal opportunities for all work seekers and shall adhere to such a policy at all
times and will review on an on-going basis on all aspects of recruitment to avoid unlawful or undesirable discrimination. We will
treat everyone equally irrespective of sex, sexual orientation, marital status, age, disability, race, colour, ethnic or national origin,
religion, political beliefs or membership or non-membership of a Trade Union and we place an obligation upon all staff to respect
and act in accordance with the policy.

GPW Recruitment shall not discriminate unlawfully when deciding which candidate/temporary worker is submitted for a vacancy
or assignment, or in any terms of employment or terms of engagement for temporary workers. GPW Recruitment will ensure that

each candidate is assessed only in accordance with the candidate’s merits, qualification and ability to perform the relevant duties
required by the particular vacancy.

Data Protection Section K
The information that you provide on this form and on any CV given will be used by GPW Recruitment to provide you work-
finding services. In providing this service to you, you consent to your personal data being included on a computerised database
and consent to us transferring your personal details to our clients.

We may check the information collected, with third parties or with other information held by us.

We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways
permitted or required by law.

Terms Of Business Section L

Before we can register your details you need to read our Terms Of Engagement Of Temporary Workers T6P/04/09

Please confirm you have read our Terms Of Engagement Of Temporary Workers T6P/04/09 (page 7-8) by placing a
“Y” in the box:

Candidate Declaration Section M

I hereby confirm that the information given is true and correct. | consent to my personal data and CV, including all attachments, being
forwarded to clients. | consent to references being checked and identification confirmed with the references supplied.

Signed:

If unable to print off to sign please type your name in this signature box to confirm your consent and acceptance

Date:

PLEASE ENSURE WHEN SENDING IN THIS REGISTRATION FORM YOU ATTACH A COPY OF
YOUR IDENTIFICATION AND ELIGIBILITY TO WORK - FAILURE TO SUBMIT THESE DETAILS
MAY RESULT IN YOUR REGISTRATION BEING DELAYED

Please return this registration form along with all relevant documents to: apply@gpw.uk.com or alternatively post to:
GPW Recruitment, Worsley House, North Road, St Helens, WA10 2BL
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Opt-out of 48 Hour Working Week Agreement
DEFINITIONS

In this Agreement the following definitions apply :-

“Assignment" - means the period during which the Worker is engaged to render services to the Client;

"Client"

- means the person, firm or corporate body engaging the services of the Worker;

"Employment Business" - means GPW Design Services Limited of Worsley House, North Road, St Helens, WA10 2BL

"Tempor
T4P/5/02

ary Worker" - means the Contractor as specified in the Conditions of Engagement of Temporary Worker, Reference
& T5P/5/02

"Working Week"" - means an average of 48 hours each week calculated over a 17-week reference period.

1.2

13
2.

2.1

3.1

4.1

4.2

Opt-o

References to the singular include the plural and references to the masculine include the feminine and vice
versa.

The headings contained in this Agreement are for convenience only and do not affect their interpretation.
RESTRICTION

The Working Time Regulations 1998 provide that the Temporary Worker shall not work on an Assignment
with the Client in excess of the Working Week UNLESS he agrees in writing that this limit should not apply.

CONSENT
The Temporary Worker hereby agrees that the Working Week limit shall NOT apply to the Assignment.

WITHDRAWAL OF CONSENT

The Temporary Worker may end this Agreement by giving the Employment Business notice in writing at any
time.

For the avoidance of doubt, any notice bringing this Agreement to an end shall not be construed as termination
by the Temporary Worker of an Assignment with a Client.

Upon the expiry of the notice period set out in clause 4.1 the Working Week limit shall apply with immediate
effect.

THE LAW

These Terms are governed by English law and are subject to the exclusive jurisdiction of the English Courts.

ut Declaration

By signing this form | am confirming that | wish to opt-out of the 48 Hour Working Week Agreement

Signed:

Date:
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TERMS OF ENGAGEMENT OF TEMPORARY WORKERS - T6P/04/09
1. DEFINITIONS
11 In these Terms of Engagement the following definitions apply :-
" Assignment"’ means the period during which the Temporary Worker is supplied to render services to the Client;
" Client™ means the person, firm or corporate body requiring the services of the Temporary Worker (together with any subsidiary
or associated company as defined by the Companies Act 1985)
“"Employment Business"* means GPW Design Services Limited of Worsley House, North Road, St Helens, WA10 2BL;
“"Temporary Worker" means the Contractor as specified in the Conditions of Engagement of Temporary Worker, reference T4P/03/03 &
T5P/03/03.
1.2 Unless the context otherwise requires, references to the singular include the plural and references to the masculine include the feminine and vice versa.
13 The headings contained in these Terms are for convenience only and do not affect their interpretation.
2. THE CONTRACT
21 These Terms constitute a contract for services between the Employment Business and the Temporary Worker and they govern all Assignments undertaken by

the Temporary Worker. However, no contract shall exist between the Employment Business and the Temporary Worker between Assignments.

2.2 For the avoidance of doubt, these Terms shall not give rise to a contract of employment between the Employment Business and the Temporary Worker. The
Temporary Worker is engaged as a self-employed worker, although the Employment Business is required to make statutory deductions from his remuneration
in accordance with clause 4.1.

2.3 No variation or alteration of these Terms shall be valid unless approved by the Employment Business in writing.

3. ASSIGNMENTS

31 The Employment Business will endeavour to obtain suitable Assignments for the Temporary Worker to work in his appropriate discipline.

32 The Temporary Worker acknowledges that the nature of temporary work means that there may be periods when no suitable work is available and agrees: that

suitability shall be determined solely by the Employment Business; and that the Employment Business shall incur no liability to the Temporary Worker should
it fail to offer opportunities to work in his appropriate discipline or in any other discipline.

33 For the purpose of calculating the average number of weekly hours worked by the Temporary Worker on an Assignment, the start date for the relevant
averaging period under the Working Time Regulations shall be the date on which the Temporary Worker commences the first Assignment

34 If during the course of an Assignment or within six months after the end of an Assignment the Client wishes to employ the Temporary Worker direct, the
Temporary Worker acknowledges that the Employment Business will be entitled either to charge the Client an introduction fee or to agree an extension of the
hiring period with the Client at the end of which the Temporary Worker may be employed direct by the Client without further charge to the Client.

35 The Employment Business is not obliged to offer ongoing contracts to the Temporary Worker nor is the Temporary Worker obliged to accept such contracts or
Assignments if offered. The Consultancy is not obliged to make its services available. Specifically both parties declare that they do not wish to create or
imply any mutuality of obligations whatsoever, either during the course of this Contract for Service or during any period when contracts or Assignments are

not available.
4. REMUNERATION
41 The Employment Business shall pay to the Temporary Worker remuneration calculated at the rate(s) shown in the Conditions of Engagement of Temporary

Workers, reference T4P/03/03 and T5P/03/03.The actual rate(s) will be notified on a per Assignment basis and will be paid weekly, fortnightly, four weekly or
monthly, if applicable and in arrears, subject to deductions in respect of PAYE pursuant to Section 134 of the Income and Corporation Taxes Act 1988 and
Class 1 National Insurance Contributions and any other deductions which the Employment Business may be required by law to make.

42 Subject to any statutory entitlement under the relevant legislation, the Temporary Worker is not entitled to receive payment from the Employment Business or
Client for time not spent on Assignment, whether in respect of illness or absence or for any other reason unless otherwise agreed.

43 The Employment Business hereby undertakes to pay the Temporary Worker in respect of work done, whether or not it is paid by the Client in respect of that
work.

5. STATUTORY LEAVE

51 For the purposes of calculating entitlement to paid annual leave pursuant to Working Time Regulations 1998 under this clause, the leave year commences on

the date that the Temporary Worker starts an Assignment or a series of Assignments.

5.2 The Working Time Regulations 1998 states that the Temporary Worker is entitled to 5.6 weeks paid leave per leave year inclusive of public holidays. All
entitlement to leave must be taken during the course of the leave year in which it accrues and none may be carried forward to the next year.

5.3 Entitlement to payment for leave accrues in proportion to the amount of time worked continuously by the Temporary Worker on Assignment during the leave
year. The amount of payment that the Temporary Worker will receive in respect of periods of annual leave taken during the course of an assignment will be
calculated in accordance with, and paid in proportion to, the number of hours that the Temporary Worker has worked on assignment. Payments for annual
leave will be calculated on the basis of rates paid during the client’s normal working hours.
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54 In the course of any assignment during the first leave year the Temporary Worker is entitled to request leave at the rate of one-twelfth of his total leave
entitlement in each month of his leave year. Where the Temporary Worker wishes to take any leave to which he is entitled, he should notify the Employment
Business in writing of the dates of his intended absence. The amount of notice which the Temporary Worker is required to give should be at least twice the
length of the period of leave that he wishes to take.

55 Where a Bank holiday or other public holiday falls during an Assignment and the Temporary Worker does not work on that day, the public holiday shall count
as part of the Temporary Worker's annual leave entitlement.

5.6 None of the provisions of this clause regarding the statutory entitlement to paid leave shall affect the Temporary Worker's status as a self-employed worker.

6. SICKNESS ABSENCE

6.1 The Temporary Worker will be eligible for Statutory Sick Pay in line with Government guidelines.

7. TIME SHEETS

7.1 At the end of each week of an Assignment (or at the end of the Assignment where it is for a period of one week or less or is completed before the end of a

week) the Temporary Worker shall deliver to the Employment Business his time sheet duly completed to indicate the number of hours worked by him during
the preceding week (or such lesser period) and signed by an authorised representative of the Client. Failure to submit a time sheet for hours worked may delay
payment for those hours. Failure to submit a time sheet duly completed and signed by an authorised representative of the Client for alleged hours will
invalidate any claim for payment whatsoever by the Temporary Worker from the Employment Business. Unless notified separately the time sheet period ends
each Friday night. Time sheets must be received by the Employment Business by 10.00 am Tuesday to facilitate payment in to the Temporary Worker's
bank account on the appropriate following Friday. The Temporary Worker will generally only receive their payslips on a fortnightly basis.

72 For the avoidance of doubt and for the purposes of the Working Time Regulations, the Temporary Worker's working time shall only consist of those periods
during which he is carrying out his activities or duties for the Client as part of the Assignment. Time spent travelling to the Client's premises, lunch breaks
and other rest breaks shall not count as part of the Temporary Worker's working time for these purposes.

8. CONDUCT OF ASSIGNMENTS

8.1 The Temporary Worker is not obliged to accept any Assignment offered by the Employment Business but if he does so, during every Assignment and
afterwards where appropriate, he will :-

@) co-operate with the Client's reasonable instructions and accept the direction, supervision and control of any responsible person in the Client's
organisation;

(b) observe any relevant rules and regulations of the Client's establishment (including normal hours of work) to which attention has been drawn or
which the Temporary Worker might reasonably be expected to ascertain;

) take all reasonable steps to safeguard his own health and safety and that of any other person who may be present or affected by his actions on the
Assignment and comply with the Health and Safety policies and procedures of the Client;

(d) not engage in any conduct detrimental to the interests of the Client;

(e) not at any time divulge to any person, nor use for his own or any other person's benefit, any confidential information relating to the Client's or the
Employment Business' employees, business affairs, transactions or finances.

8.2 If the Temporary Worker is unable for any reason to attend work during the course of an Assignment he should inform the Client within one hour of the
commencement of the Assignment or shift.

9. TERMINATION

9.1 The Employment Business or the Client may, without prior notice or liability, terminate the Temporary Worker’s Assignment at any time.

9.2 The Temporary Worker may terminate an Assignment at any time without prior notice and liability.

9.3 If the Temporary Worker does not inform the Client (in accordance with clause 8.2) should they be unable to attend work during the course of an Assignment

this will be treated as termination of the Assignment by the Temporary Worker in accordance with Clause 9.2 unless the Temporary Worker can show that
exceptional circumstances prevented him from complying with Clause 8.2.

9.4 If the Temporary Worker is absent during the course of an Assignment and the contract has not been otherwise terminated the Employment Business will be
entitled to terminate the contract in accordance with Clause 9.1.

9.5 If the Temporary worker does not report to the Employment Business to notify his availability for work for a period of three weeks, the Employment Business
will forward his P45 to his last known address.

10. DATA PROTECTION
10.1 You agree that by signing the Conditions of Engagement of Temporary Workers, references T4P/03/03 and T5P/03/03, you have consented to the

Employment Business processing personnel data about you in order to properly fulfil its obligations under the Conditions and as otherwise required by law in
relation to the Engagement in accordance with the Data Protection Act 1998. Such processing will principally be for personnel, administrative and payroll

purposes.
11. LAW
111 These Terms are governed by English law and are subject to the exclusive jurisdiction of the English Courts.
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